
Directions: Read the information below and answer the questions to the left.  

Resume and Brag Sheet  
 

Your resume and brag sheet are related but they are not the same.  They are both used to record your 

accomplishments, but they are used for different reasons and purposes. 

 

A Resume is used by employers to view your educational background, work experience, skills and other 

information that is relevant to the job for which you are applying.  A resume is generally 1 page long. 

 

A Brag Sheet is used to give to teachers, family and other potential persons who can write you a letter of 

recommendation.  Your brag sheet will include all your accomplishments, your extra-curricular activities, 

and other types of important information that is needed to write you a great letter of recommendation. 

 

Both the Resume and the Brag Sheet are living documents that will need to be updated periodically and 

will become a part of your senior portfolio. 

 

 

Directions: Create a typed professional resume for your high school portfolio. It is important that an 

electronic copy of this document be kept in a safe place, so updates can be made when necessary. 

 

Not all resumes are the same, but these are some of the common elements that most include. Your resume 

will include all six of the following sections.  

 

➢ Heading: name, address, phone number(s), email address  

➢ Objective: one sentence that explains the purpose of your resume. For our purposes, your objective 

will read, “To fulfill the requirements for graduation from Paulding County High School.”  

➢ Education: institution(s), location(s), degree(s), major(s), date of graduation, GPA if >3.0  

➢ Honors and awards: educational, work, association, club, and sport related  

➢ Activities/Experience: community service, job experience, in school/out of school activities, office 

held if any, years involved, achievements  

➢ Special skills: usually refer to computer skills, leadership skills, and foreign languages  

 

What is the difference 

between a resume and a brag 

sheet? 

 

 

 

 

 

 

 

What is a living document?  

 

 

 

 

 

 

Give another example of a 

living document? 

 

 

 

 

 

 

 

 

If a resume is like an 

advertisement for the 

individual, what would your 

advertisement tell the public 

about your work ethic?  

 

 

 

 

 

 

 

List the six sections that are 

mandatory on your resume. 

 

 

 

 

 

 

 

 

Highlight the sentence that 

you will use for your 

objective. 

 

 

 

 

 

Why should a resume be only 

one page? 

 

 

 

 
Tips for Filling out a Resume:  

 

• Limit your resume to one page; only people with a great deal of related experience should have 

resumes longer than one page.  

• Use a bold font for your name and the subtitles  

• Do not use fancy script, italics, underlining, or pictures  

• State your information the same way:  If you use dates, write them all the same way  

• List classes taken, work history, membership in organizations, community service, etc. in 

chronological order, beginning with the most recent  

• If you do not have any information for a category, leave that category out  

• Since you probably have little work experience, you will want to emphasize your accomplishments in 

and out of the classroom. Volunteer activities, hobbies, sports, honor roll, and student organizations are 

things that help define who you are and should be highlighted.  

• Choose your words carefully. In a resume, you need to sound positive and confident, neither too 

aggressive nor overly modest. Do not use “I.” Each description of your responsibilities should begin 

with a verb. 

• Proofread your resume for any spelling or grammatical errors 

 

                                                                                             

  



Sarah Flamingo                       ⬧Cell: (000) 000-0000 ⬧Home: (000) 000-0000  

⬧Email: RespectableEmail@server.com 

 

 

 

Objective 

⬧ To fulfill the requirements for graduation from Paulding County High School. 

 

Education 

⬧ Freshman at Paulding County High School                                                     Graduation Date: May 2014 

GPA: 4.0 Class Rank: 1 

 

Honors and Awards 

 2012-2013 

 2012-2013 

 2011-2012 

 2011-2012 

 2010-2011 

 2010-2011 

 2007-2010 

University of Georgia: Certificate of Merit 

Certificate of Achievement for all 4 core classes Junior Year  

Certificate of Achievement for all 4 core classes Sophomore Year  

Outstanding Indoor Percussion Member 

Most Outstanding Symphonic Band Student 

Certificate of Achievement in Honors 9th Literature and Accelerated Math 1 

Moses Middle School: Principal Award 

 

Activities 

 Track: Sprinting and Relay         Spring 2011- Present     

 Percussion Captain and a Saxophone Section Leader     Aug. 2011 – Present      

 Volunteer at Grace Baptist Christian Academy                                     Summer 2011-2013      

 

Special Skills  

⬧ Bilingual 

⬧ Microsoft Proficient 

⬧ Experience with Coding 

⬧ CNA Certified 

 

⬧ Quick Learner 

⬧ Responsible 

⬧ Diplomatic 

⬧ Assertive 

 

⬧ Organized 

⬧ Team Player 

⬧ Tolerant 

⬧ Respectful 

 

  



Brag Sheet: Planning Pages 

 

Directions: Use the template below to plan out your Brag Sheet. All open response questions need to be answered in 

paragraph form. The final copy of your Brag Sheet must be typed. It is important that an electronic copy 

of this document be kept in a safe place, so updates can be made when necessary. 

 

 
Student Name:        ID: Number:   

Student Email:   

Current GPA:   Weighted    Unweighted   Class Rank   

 

List THREE teachers, counselors, or staff members who know you well. [Attach additional pages if necessary] 

Name Position List 1 positive comment he/she might make 

about you based on your past relationship 

Evidence that would support  

his/her comment 

    

    

    

 

Open Response: How would you describe yourself as a student and a learner? Explain. 

 

 

List THREE adjectives that describe you and provide an explanation for each one: [Attach additional pages if necessary] 

Adjective Explanation 

  

  

  

 

List all school activities, clubs, and/or sports that you have participated in or are currently active in AND explain your role/ duties in 

this activity: [Attach additional pages if necessary] 

Grade School Activities Role/Duties 

   

   

 

List all awards and/or honors you have received (academic, athletic, fine & performing arts, community, etc.): [Attach additional 

pages if necessary] 

Grade Award 
  

  

 

Open Response: Describe and explain one academic accomplishment(s) in which you take special pride: 

 

 

List any community organizations and or church activities that you are involved in outside of school AND explain your involvement 

and the benefits gleaned from each: 

Grade Organization/ Activity Role/Duties Benefits 

    

    

 

List any employment experiences (indicate job duties and length of employment): [Attach additional pages if necessary] 

Dates Employment Position/Duties 

   

   

 

Open Response: List something special or unique about you (e.g. play musical instrument, reading interests, hobbies, experiences, 

etc.), AND explain what sets you apart from other high achieving students: 

 

Open Response: If applicable, are there any special (but not too private) circumstances that you went through in high school or in 

your life that influenced or affected you (academically, personally, or socially)? If so, explain the circumstance, how it 

affected/influence you, and how you overcame it. 

 


